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1.0 Create  New Address for Business
Partner:
Menu\Master Data\Addresses\ Addresses

All address and Business Partner must be
created at company 888 and activate the
roles at the dedicated company.

Click at session Addresses (tccom4530m000).

1. Click this icon to create new address line.

GENERAL TAB

2. Enter 3 first free number for the new
business partner address which consist
alphabet and 00. Alphabet refers to the BP
name first alphabet and the code will be auto
generate once saved.

Eg: New BP:- ADVANCE TOOLING
PRODUCTS SDN BHD
Insert “A00” for 3 first serial address
code.

3. Insert details as below:

e Insert name for the new business
partner in the “Name” field.

e Insert or zoom in the “Country” in
Country field.

e Insert the “ZIP Code” for the new
business partner.

e Insert or zoom in the State/Province
field.

e Zoom in the city code.

e Insert “Address” in the Street field.
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Address Lines Format: |

|Address Line 1- |

|Address Line 2: | BANDAR BUKIT PUCHONG, =

|
|
|Address Line 3- | |
|
|
|

|address Line 4: |

Address Line 5: |

Address Line 6: |
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Miscellaneous Address Lines

General Formatted Address

Communication

Telephone: | 03-80651992 |
Fax: | 03-80651993 | B
Website: |acvan:e @agmail.com |
E-mail || |
Tax |dentification
Local Tax Number: | |
GEO Code: | ~| JURISDICTION
| EF m O 8 | B | vews v REFERENCES v

6
Address Coce: |ADDOO1000 |

General Detalled —omattad Address

Formatted Address

Dscellaneous Address Lines

Address Format: | MY oF MALAYSIA

Address: ADVANCE TOOLING PRODUCTS SDN BHD

NO. 26A, JALAN BPG/S, BANDAR BUKIT PUCHONG,
PUCHONG

47120

SELANGOR

MALAYSIA

/ﬁ\ Home
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AEQ FREIGHT SDN BHD MY PP

AD0DOOT08 BAYAN LEPAS 11800 AEQ FREIGHT SON

AD0DOOT10 ARATECHBIS SDN. BHD. MY SE PETALING JAYA 45200 ARA TECHBIS SDN.
AD0DOOT12 ATSUMITEC CO., LTD JPN P SHIZUOKA-PREF 4310182 ATSUMITEC CO., L
B AD0DOOT13 ASIAPOWER & MOVERS ENGINEERING MY PP SIMPANG AMPAT 14100 ASIA POWER & MOV

E AL0DO1000 ADVANCE TOOLING PRODUCTS SDN BHD MY SE PUCHONG 4120 ADVANGE TOOLING

ADDRESS LINES TAB

If the address/company name is long, click at
the Address Lines tab at the above tab menu.

4, Insert the name addition at Address Line 1
and address additions for the business
partner in the Address Line 2/Line 3/Line
4 based on the length.

DETAILED TAB

Next, click at the Detailed tab menu.
5. Insert the telephone number, fax number,

website link and email address of the
company.

FORMATTED ADDRESS TAB

The simulation address of the registered
business partner can be view in the Formatted
Address Tab.

6. Next, click Save and Close.

Now the new address code has been created for
the company.
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HO0000055 HICOM TECK SEE MANUFACTURING

| K 9 | VEWSv REFERENCES v ACTIC

Country | Street ZIP CodelPostal Code
~a =a

LOT 76 & 75A JLN SEMENTA

27197 40000

HO0000056 HOLIDAY INN GLENMARIE KUALA LUMPUR MY 1JLN USAHAWAN U1/3 SEKSYEN 40250
HO0000057 HEAN Y| HOLDING SDON.BHD. MY 27, JLNCM2, TAMAN CHENG | 75250
H00000063 HUNG TA INSTRUMENT (M) SDN BHD MY 109 TAMAN AST, JALAN SUNGAI | 70200
H00000065 HICOM UNIVERSITY COLLEGE SDN. BHD MY LEVEL 5, WISMA DRB-HICOM, | 40150
H00000069 HAFIZ AIS RESOURCES MY LOT 51, JLN KEMPAS, 47100
HO0000071 HONDA TRADING MALAYSIA SDN. BHD MY B-08-07 & 08, LEVEL 3, 47850
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Business Panner:*sAcuve To be Verified
Detailed Enterprise Modeling Miscellaneous
General
Name|*| ADVANCE TOOLING PRODUCTS SDN BHD 9
=
Address|* ADDDD1000 aF '\E,-'
ADVANCE TOOLING PRODUCTS SDN BHD
NO. 26A, JALAN BPG/6, BANDAR BUKIT PUCHONG,
PUCHONG
47120
Business Phone DETAILS
Primary Contact: |
Website:
Business Partner Status: | Active -
glE]lo @ a5 c e a & 4«
Business Partner. | ADODO1000 0= Active To beV

Enlerprise Modeling

e —

Detailed
Search Key: | ADVANCE TOOLING
Title QF
Language *| 2 QF English

Currency: | MYR QF| | Ringgit Malaysia

I-Code: | Goods -
Cne-Time Business Pariner
Factor

Collection Office

Credit Limit Check Per Deparinfient

BP Balance Currency: aF
Fax Number:
Status
From{| | 11/7/2018 = | 12:00 AMm ®
e () O]

Miscellaneous

10

DETAIL

s

2.0 Create New Business Partner for
Business Partner:
Menu\Master Data\Business Partners\ Business

Partners

Click at session Business Partners
(tccom4500m000).

7. Click this icon to create new Business
Partner line.

8. Enter 3 first numbers for the new business
partner address. The system will create the BP
code auto generate. Eg: “A00” in the “New
Business Partner” field

9. In General tab, insert the particulars in
those fields:
e “Name” of the business partner in the
“Name” field.
e “Address code” as for the business
partner created in the “Address” field.

10. In the Detailed tab, insert currency in
“Currency” field and the Effective Date in
the “From” field.

11. Next, click Save.
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Business Partner: | ADDDD1000 CF|  Active To be Verified

General Detailed Enterprise Modeling Miscellaneous

General
Name: *[ADVANGE TOOLING PRODUCTS SDN BHD
Address:*| ADDDD1000 oF @
ADWVANCE TOOLING PRODUCTS SON BHD
NO. 284, JALAN BPE/S. BANDAR BUKIT PUCHONS

Now the new business partner has been created.

The BP is not active yet so we need to tick each
role to activate the BP.

**All roles must be activate at the dedicated

2.1

2.2

PUCHONS company. Make sure to open the correct
Business Fhone: o DETAILS Company:
Primary Contact: oF
Website: | ° 888 - PHN
Business Partner Status: | Active - ° 881 _ OSI
qole:CDLD-TO BUY-FROM ® 882 - DHMSB
2.0 Create  New Business Partner for
Business Partner:
Roles .
Make sure the “Roles” are ticked/checked on
SOLD-TO BUY-FROM the right sided. Click at each of the buttons to
SHIP.TO SHIP_FROM insert the details.
INVOICETO INVOICE-FROM The sessions includes are:
PAY-BY PAY-TO e tccom4120s000 — Buy-from BP

Buy-from Business Partner

B o m 8 g cda @l « « > |

Buy-from Business Partner: | RGN

» OF| ADVANCE TOOUNG PRODUCTS SDN BHD

Roles ; . ) L .
Detailed Pricing Purchasing Shipping Invoicing
sonTo GC__BUY-FROM
SHIPTO @  SHIP-FROM General
INVOICETO &  INVOICE-FROM of| @
PAY-BY (/] PAY-TO ADVANGE TOOLING PRODUCTS SDN BHD

NO. 268, JALAN BPE/E, BANDAR BUKIT PUCHONG,
FUCHONG
47120

Business Phona® DETAILS

Primary Contact: [+H

Status

Business Partner Status: | Active

4

From:

N

1172019

o]
Ta: =

o] 12
[©]

Shi m Business Partner

[ o0 ® 5 c@maal««r ni
Ship-from Business Parmner *[[AMMIGINT  x OF| ADVANCE TOOLING PRODUCTS SDN BHD

Detaled  Purchasing  Shipping

Roles
SOLD-TO General
SHIP-TO Address-+ AD0001000 o @
INVOICETO @  INVOICE.FROM ADVANCE TOOLING PRODUGTS SDN BHD

NO. 264, JALAN BPE/S. BANDAR BUKIT PUCHONG,
PAY-BY (] PAY-TO uCHONE

47120

Business Phone: DETAILS
Contact: aF
Status
Business Fartner Status: | Active -

From:| [11/72018

= [
To: [

B

=314
O

e tccom4121s000 — Ship-from BP
e tccom4122s000 — Invoice-from BP
e tccom4124s000 — Pay-to BP

2.1 Buy-from Business Partners session
(tccom4120s000):
Click the Buy-from buttons in the “Roles”.

&  BUYFROM

12. In General tab, insert the effective dates
same as the date in step 10.

13. Click “Save and Close” icon.

2.2 Ship-from Business Partners session
(tccom4121s000):
Click the Ship-from buttons in the “Roles”.

@

SHIP-FROM

This is at the General tab.

14. Insert the effective dates same as the date in
step 10.

15. Click “Save and Close”.
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Invoice-from Business Partner

E B OB H T c e Q| 4« ror

Detailed

Invoicing Invoice Entry Credit Control Paying
Roles
General
SOLD-TO
SHIP-TO &
ADVANCE TOGLING PRODUGTS SDN BHD
INVOICE-TO
NO. 26A, JALAN BPE/S, BANDAR BUKIT PUCHONG
PAY-BY (/] PAYTO BUCHONG
47120
Business Phone: | DETAILS
Primary Contact: | oF
Status
Business Partner Status: | Active -|
From:[117201s = [1200AaM @) |16
Te: | (=]}l [c]
Invoice-from Business Partner
5 B 2B o T e 8| 4 4« r o | B | Ve
Invoice-from Business Partner: | ADDD01000 ADVANCE TOOLING PRODUCTS SDN BHD
Department:
General Dtmg Invoice Entry Credit Control Paying Miscellaneous
Detailed Accounting Defaults
Currency: } MYR OF|| Ringgit Malaysia Transaction Template: |
Exchange Rate Type: PUR QF|| Purchase Rate 17 Ledger Account: |
Financial Supplier Group:{ 102 oF| | sundry Creditor Contral
Statement Method | oF
Hold Reason: | o
Transaction Reference: |
Document Method: | oF
No. of Extra Copies: [0 |
Invoice-from Business Partner
= - - » 1
FElB o R ccaasa |« «»» g
Invoice-from Business Partner. | ADDDO1000 ADWVANCE TOOLING PRODUCTS SDN BHD
Department:
General Detailed Invoicing Invoice Entry Credit Control Miscellaneous

Paying

Payment Terms: 18

Payment Days: 0

30 Days Payment Term

Payment Terms for Credit Notes: ‘ a7
Late Payment Surcharge: ‘ a7
Late Payment Surcharge for Credit Notes: ‘ a7

Pay-to Business Pariner: QE‘

Payment Method: | ANP QF | Anticipated Payment 19
Payment Method for Credit Notes:

2.3 Invoice-from Business Partners session
(tccom4122s000):
Click the Invoice-from buttons in the “Roles”.

& INVOICE-FROM

This is at the General tab menu.

16. Insert the effective dates same as the date in
step 10.

Next, click at the Invoicing tab menu.

This is at the Invoicing tab menu.

17. Insert/Zoom in all the detail as below:

e Currency in the “Currency” field.
The “Currency” field will be default
as step 10

e Rate in the “Exchange Rate Type”
field

e Financial Supplier Group in the
“Financial Supplier Group” field

Next, click at the Paying tab menu.

This is at the Paying tab menu.

18. Insert/Zoom in term of payment as in the
“Terms of Payment” field.
Example: “30P” for 30 days term of
payment.

19. Insert method of payment in the “Payment
Method” field.
Example: “ANP” for anticipated payment

20. Next, click “Save and Close”.
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Pay-to Business Partner

E B oD o Cc e a8 | 4« » ok

2.4 Pay-to Business Partners session

Pay-to Business Partner: | ADDDD1000 ADVANCE TOOLING PRODUCTS SDN BHD

Roles Department:

sonTo @  Buvsfom Deianed Paying

SHIP-TO o SHIBFFROM
INVOICE-TO o INV@ICE-FROM

@ P T

General

raess (S <

PAY-BY
ADVAMCE TOOLING PRODUCTS SDN BHD

NO. 264, JALAN BPE/S, BANDAR BURIT PUCHONG,
PUCHONG

47120

Business Phone: | DETAILS

Status

Business Partner Status: | Actve

21

|
Froml [1172me =) [1z00 Am
oo | &1 ©

Pay-to Business Partner

24
BB o @ceas |

Detailed

General

Paying

currency: '1 MYR QF| | Ringgit Malaysia

22

Exchange Rate Type: '1 PUR a7

: \Use Pay-to|Business Fartner Currency

Purchase Rate

Bank Account | F

Bank Relation: | MBB QE| MAYBANK BERHAD
Exira Days: 23

: Bank Charge Borne by Supplier

o,

Business Partners

™ Home

BB OB T coeas | «r |
Business Partner: | ADDDO1000 CF|  Active To be Verified

General Detailed Enterprnise Modeling Miscellaneous

General

Nama:'lADWlNCE TOOLING PRODUCTS SO BHD

Address:*[ ADDDD1000 o @

ADVANCE TOOLING PRODUCTS SON BHD

NO. 284, JALAN BPES. BANDAR BUKIT PUCHONG,
PUCHONG
47120

Business Phons:

Wisbsite: |

| DETALS

Business Partner Status:

Roles
SOLD-TO % BUY-FROM
SHIP-TO ] SHIP-FROM
INVOICE-TD @ INVOICE-FROM
PAY-BY (] PAY-TO

(tccom4124s000):
Click the Pay-to buttons in the “Roles”.

(/] PAY-TO

This is at the General tab menu.
21. Insert the effective dates same as the date in

step 10.

Next, click at Paying tab menu.

This is at the Paying tab menu.

22. The “Currency” field will be default as
step J and insert “PUR?” as for the exchange
rate type.

23. Insert related bank in the “Bank Relation”
field.

24. Click “Save and Close” after inserting all
the detail required.

The session tccom4500m000 is now saved and
data has been updated.




